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Lakehead              
U N I V E R S I T Y 

 
 
 
 
Dear Master of Public Health Student: 
 
 
Welcome to the Master of Public Health program at Lakehead University!  We, like you, are 
excited about the potential of the program.  In fact, as I reflect on the genesis of this program, I 
can see many similarities between you, the student, and us, the instructors and administrators.  
We both realized that there was a pressing societal need for expertise in dealing with complex 
public health challenges, not only in Northwestern Ontario, but worldwide. 
 
We also realized we had something to offer the field.  You and your classmates have entered 
the field from a diverse range of disciplines and professional experiences.  Similarly, our faculty, 
professional associates and collaborators around the world host a broad range of knowledge 
and expertise.  As we join forces, I can guarantee that synergies will develop, new ways of 
thinking about things will come to light, and the impact on both us and community health will be 
long lasting and significant.  I urge you to make the most of your studies in this program. 
 
One simple, yet effective tool to do just that is to peruse this MPH Student Handbook. 
 
Good luck with your studies! 
 
Sincerely, 
 
 
 
Ian J. Newhouse, Ph.D. 
Dean 
Faculty of Professional Schools 
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MASTER OF PUBLIC HEALTH PROGRAMS 
 
 
Graduate Coordinator  D. Steven  
 
Collaborative Faculty 
(Biology)    K. Leung 
     H. Schraft 
(Economics)    L. Di Matteo 
     J. McAuliffe 
(Kinesiology)    W. Montelpare 
     I. Newhouse 
(Nursing)    S. Dampier 
     R. Kirk-Gardner 
     L. McDougall 
     K. Poole 
     P. Sevean 
     D. Steven 
(Psychology)    M. Bedard 
     J. Jamieson 
     B. O’Connor 
     M. Stroink 
     M. Stones 
(Social Work)    M.L. Kelley 
     M. McKee 
     C. Nelson 
(Sociology)    S. Stone 
(Women’s Studies)   P. Wakewich 
(Centre for Health Care Ethics) J. Kotalik 
(Human Sciences, Northern Ontario 
Medical School-East Campus) N. Lightfoot 
 

Adjunct Professors 

Dr. William F.E. Brown, M.D., Professor, Department of Neurology, Neuromuscular 
McMaster University Medical Centre; Adjunct Professor, Department of Physical Medicine 
and Rehabilitation, University of Western Ontario and Faculty of Engineering, University of 
Waterloo; and Visiting Neurologist, St. Joseph’s Hospital, Thunder Bay, Ontario. 
 

Dr. Pierre Coté, Scientist, Institute for Work & Health; Assistant Professor, Department of 
Public Health Sciences, University of Toronto; Assistant Professor, Department of Health 
Policy Management and Evaluation, University of Toronto; Chiropractor. 
 

Dr. Rhonda Crocker, Vice-President & Chief Nursing Officer, Thunder Bay Regional Health 
Sciences Centre 

 
Dr. Leslie Degner, Professor, Faculty of Nursing, University of Manitoba 
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Dr. Margaret Fitch, Head of Oncology and Supportive Care; Co-Director, Psychosocial and 

Behavioural Research Unit, Toronto Sunnybrook Regional Cancer Centre; Associate 
Professor, University of Toronto 

 
Dr. Denise Gestaldo, Assistant Professor, Faculty of Nursing & Centre for International Health; 

University of Toronto; Coordinator of International Relations, Coordination and 
Development of Nursing Research Unit, Madrid; Cross-appointed St. Bartholomew 
School of Nursing and Midwifery, City University, London, UK; Associate Researcher, 
Centre de Recherche et Formation at CLSC Cote-des-Neiges, Montreal. 

 
Dr. David Gregory, Professor and Dean, Faculty of Nursing, University of Manitoba 
 
Dr. Christopher Lai, Curan’s Health Centre, Associate Clinical Professor, Department of  

Family Physicians, McMaster University 
 

Dr. Val Mann, Director of Program Planning & Evaluation, Northwestern Health Unit 
 
Dr. Jungwee Park, Senior Analyst, Health Statistics Division, Statistics Canada;  

Part-time Professor, Department of Sociology, University of Ottawa. 
 

Dr. Tim Porter-O’Grady, Senior Partner, Tim Porter O’Grady, Associates, Inc;  
Senior Consultant, Affiliated Dynamics, Inc. (Georgia);  
 

Dr. David Williams, Medical Officer of Health and Chief Executive Officer, Thunder Bay 
District Health Unit; Consultant and Prevention Screening Network Coordinator, Cancer 
Care Ontario-Northwest Region, Thunder Bay. 
 

Dr. Lynn Young, Associate Professor, School of Nursing, University of Victoria 
 
Professional Associates  
 
Mr. Ken Allen, Director, Health Protection and Clinical Services, Thunder Bay  

District Health Unit 
 

Professor Margaret Boone, Professor Emeritus (School of Nursing), Lakehead University 
 
Ms. Tracy Buckler, Vice-President and Chief Nursing Officer, St. Joseph’s Care Group 
 
Ms. Gwen Dubois-Wing, Former Executive Director, Northwestern Ontario District  

Health Council 
 
Ms. Lori Marshall, Senior Vice-President, Patient Care Services, Thunder Bay Regional Health 
  Sciences Centre 
 
Ms. Lee Ann Nalezyty, former Epidemiologist with Northwestern Ontario District Health Council 
 
 
Ms. Anne Ostrom, Health Promotion Planner/Ontario Heart Health Project Coordinator,  
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Thunder Bay District Health Unit; Community Facilitator, Northwestern Ontario. 
 
Mr. Ron Saddington, President and CEO, Thunder Bay Regional Health Sciences Centre;  

Clinical Faculty Member, University of Minnesota, School of Public Health 
 
Mr. Lee Sieswerda, Epidemiologist, Thunder Bay District Health Unit, 
 
Ms. Janet Sillman, Vice-President, Mental Health & Addictions, St. Joseph’s Care Group. 
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MASTER OF PUBLIC HEALTH 

Lakehead University offers a Master of Public Health degree with two distinct fields: i) Health 
Studies; and ii) Nursing Specialization. In both fields, the students will focus on current issues in 
the science and/or service of public health, so that they may gain experience through 
opportunities in any of the fundamental disciplines that underlie public health. The program is 
primarily intended to prepare graduates who will emerge as skilled individuals, ready to meet 
complex public health challenges through education, research, and community service. 

The degree is designed to take into consideration the learner's needs including the unique 
opportunity to individualize their clinical courses to a variety of foci: clinical practice, 
administration, education and community health. 

 ADMISSION REQUIREMENTS 

Candidates will be accepted under the University regulations governing Master's degrees 
provided they also satisfy additional requirements, if applicable, as listed below. 

Application deadline is February 1.  

In addition, applicants must submit a curriculum vitae and a statement of goals and intentions 
for the course of study. An interview may also be required. Admission decisions will be made by 
the interdisciplinary MPH Admissions Committee. 

Additional admission requirements for the MPH Specialization in Nursing: 
1.  Four-year Bachelor of Science in Nursing degree or its equivalent from a  university of 
 recognized standing with a minimum "B" average. 
2.  Proof of current registration of eligibility to register with the College of Nurses of 
 Ontario. 
3.  Current Immunization status. 
4. Basic Life Support Certificate current. 

Additional requirements for registered nurses in the Extended Class (EC): 

1. Nurse Practitioner Certificate from an accredited university or the equivalent 
2. Current registration as an RN (EC) with the College of Nurses of Ontario 
3. Currently practicing in Primary Health Care 
4. Students must meet the admission requirements of Graduate Studies. Those 

students who are in the Master of Public Health - Specialization in Nursing course 
option who meet the above requirements may request to have the program course 
requirement of Public Health 5312 practicum waived. 

Students who have completed the Ontario Primary Health Care Nurse Practitioner Program, in 
addition to a four year BScN or equivalent (non-integrated program), will have the course Public 
Health 5312 waived on the basis of successful completion of the course Nursing 4900, or 
equivalent, with a 70% average.  These students will then take 4.5 FCE’s to complete the 
degree requirements. 
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ACADEMIC REGULATIONS 

In addition to regulations outlined in the Graduate Studies section of the Calendar, the following 
regulations apply to students in the MPH program. 

Letter of Agreement 

When any portion of a student's thesis/research project work is to be carried out at his/her 
employer's premises, prior to proposing the thesis/research project topic, a letter of agreement 
from his/her employer to his/her supervisory committee must be filed by the student with the 
Office of Graduate Studies. The letter must indicate, clearly, the scope and limits of the 
permission granted by the student's employer to carry out the work at the employer's premises. 
The letter must also give details of time slots that the employer may provide the student to carry 
out his/her thesis/research project work at the employer's premises. The issue of liability 
insurance must also be addressed in the letter of agreement. 

Safe Clinical Practice 

A student may be excluded from the clinical area when his/her performance is deemed to be 
unsafe. Unsafe practice is any situation arising from a student's interaction with a client which 
places the client and/or student at risk for harm (refer also to the School of Nursing Safety 
Policy). 

Reference Check 

Students in professional schools should be aware that criminal reference checks may be 
required and that unsafe practice and unsuitable professional behaviour can result in dismissal 
from the school. 
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PROGRAMS 

The Master of Public Health (both Nursing Specialization and Health Studies) can be taken 
through either a Thesis Option or a Project Option.  All students will be admitted initially into the 
Project Option.  Early in their program, after consulting with their faculty advisor, students who 
prefer the Thesis Option may request a change from their Graduate Coordinator.  

1. MASTER OF PUBLIC HEALTH – NURSING SPECIALIZATION 

The MPH with Nursing Specialization consists of five full courses and will have a particular 
emphasis on Public Health. 

A.  Thesis Option: 
 
Students must complete six required half courses, a non-credit required half-course, and a 
thesis which carries a credit weight of 2 FCE’s.  Courses include: 
 
Public Health 5010 - Foundations of Public Health 
Public Health 5030 - Research Methods, Design and Analysis 
Public Health 5050 - Health Policy and Economics 
Public Health 5070 - Epidemiology 
Public Health 5210 – Health Promotion 
Public Health 5230 – Social Forces in Public Health 
Public Health 5901 - Master's Thesis 

B. Course Option: 

Students must complete eight required half courses, a non-credit required half-course, and a 
research project/paper which carries a credit weight of 1 FCE. Courses include: 
 
Public Health 5010 - Foundations of Public Health 
Public Health 5030 - Research Methods, Design and Analysis 
Public Health 5050 - Health Policy and Economics 
Public Health 5070 - Epidemiology 
Public Health 5210 – Health Promotion 
Public Health 5230 – Social Forces in Public Health 
Public Health 5311 - Advanced Nursing Topics 
Public Health 5312 - Advanced Nursing Practicum  
Public Health 5801 - Research Project/Paper in Nursing 

Students in the Master of Public Health (Nursing Specialization) project option are required to 
take two (2) courses selected from Public Health 5311, Public Health 5312, or an elective 
chosen in consultation with their advisor. 
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2. MASTER OF PUBLIC HEALTH - HEALTH STUDIES 

The MPH in Health Studies consists of five full courses. The Health Studies concentration will 
provide graduate development of both an applied and theoretical basis dedicated to 
understanding population health. 

A. Thesis Option: 
Students must complete six required half courses, a non-credit required half-course, and a 
thesis which carries a credit weight of 2 FCE’s. Courses include: 
 
Public Health 5010 - Foundations of Public Health 
Public Health 5030 - Research Methods, Design and Analysis 
Public Health 5050 - Health Policy and Economics 
Public Health 5070 - Epidemiology 
Two half-course electives selected in consultation with supervisory committee 
Public Health 5901 - Master's Thesis 
 
 
B. Course Option: 
Students must complete eight half courses, a non-credit required half-course, and a research 
project/paper which carries a credit weight of 1 FCE. Any or all of these eight half course 
electives may be chosen from the course offerings of other graduate academic units. Courses 
include: 
 
Public Health 5010 - Foundations of Public Health 
Public Health 5030 - Research Methods, Design and Analysis 
Public Health 5050 - Health Policy and Economics 
Public Health 5070 - Epidemiology 
Four half-course electives selected in consultation with supervisory committee 
Public Health 5802 - Research Project/Paper in Health Studies 
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GRADUATE COURSES 

Public Health 5010 
Foundations of Public Health 
Provides a broad introduction to Public Health. The course introduces students to such issues 
as disease prevention, prolonging life and promoting health and efficiency through organized 
community efforts. 

Public Health 5030 
Research Methods, Design and Analysis 
Provides theory and practice in design, sampling, data collection, analysis, and strategies of 
interpretative and critical inquiry. The course will introduce quantitative and qualitative 
methodologies applied to public health research. 

Public Health 5050 
Health Policy and Economics 
A critical introduction to the application of economic analysis to problems in health. Topics 
include public health, health determinants, health services, health care systems, health 
economics, cost evaluations, health policy, and policy analysis. 

Public Health 5070 
Epidemiology I 
Intended to provide an overview and introduction to the fundamentals of epidemiology for 
students of public health or public health workers involved in any aspect of public health. It is 
intended for those with limited experience in epidemiology. Topics include measures of health 
status, risk evaluation and epidemiological study design including descriptive, approaches; 
validity issues; critical appraisal; sources of data; and data collection management. 

Public Health 5270 
Epidemiology II 
Epidemiology II will cover advanced topics in epidemiology. 
Students must complete the Skills Enhancement Modules from the Health Promotion and 
Protection Branch of Health Canada prior to enrolment in Epidemiology II. 

Public Health 5210 
Health Promotion 
The focus is on health promotion concepts, issues and trends inherent in interdisciplinary 
planning, delivery and evaluation of healthcare in northern, rural and remote communities, as 
well as on a national and international basis. 

Public Health 5230 
Social Forces in Public Health 
The focus is on social forces exacerbating health and inequality on a national and international 
basis.  
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Public Health 5311 
Advanced Nursing Topics 

Prerequisites: Public Health 5210, Public Health 5230 
Focuses on Public Health Nursing in northern, rural and remote communities. The student and 
advanced practice advisor will develop an individualized course of study which will assist the 
student in acquiring an in-depth knowledge of theory, research and practice approaches in 
Public Health Nursing. The advisor and student will develop a learning contract which identifies 
goals, objectives, and strategies utilized to meet the student's learning needs and outcome 
measures to evaluate the student's proposed learning plan. Through this course of study the 
student and advisor will determine the focus for the practicum. 

Public Health 5312 
Advanced Nursing Practicum  

Pre-requisites:  Public Health 5210, Public Health 5230, Public Health 5311 
Builds on the individualized course of study completed in Advanced Nursing Practice I. The 
student, advisor and potential agency preceptor will develop a learning contract with goals, 
objectives and strategies utilized to meet the student's needs and outcome measures to 
evaluate the student's proposed learning plan. 

Public Health 5410 
Survey Methods 

The survey course will cover methods for designing questionnaires and conducting surveys, 
with particular emphasis on  evaluating the health status of individuals within a community. 

Public Health 5510 
Program Planning and Evaluation 

Will examine methods of program planning and evaluation that are applicable to public health 
practice. Students will study frameworks for planning health service programs and evaluation 
strategies used to assess program effectiveness. Students will investigate methods for 
improvement of programs and for guiding resource allocation and/or policy development. 

Public Health 5710 
Special Topics in Public Health 
3-0; or 3-0 
A study of specific topics in public health. Selection of topics may vary from year to year. 

Public Health 5750 
Directed Studies 
A course in specialized readings may be arranged between students and faculty members. 
Before registering for this course, students must obtain the written permission of the core faculty 
member who will direct their work. 
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Public Health 5801 
Research Project/Paper in Nursing 
The research project/paper is of lesser academic weight and workload than a thesis and is not 
evaluated by an external examiner. The research project/paper is evaluated by the student's 
supervisor and an internal reader. The student who chooses a research project/paper does not 
have a thesis committee. Rather, project students work with a main supervisor on a project that 
the student and his/her supervisor agree upon. 

Public Health 5802 
Research Project/Paper in Health Studies 
The research project/paper is of lesser academic weight and workload than a thesis and is not 
evaluated by an external examiner. The research project/paper is evaluated by the student's 
supervisor and an internal reader. The student who chooses a research project/paper does not 
have a thesis committee. Rather, project students work with a main supervisor on a project that 
the student and his/her supervisor agree upon. 

Public Health 5901 
Master's Thesis 
A thesis for the degree of MPH in either the Specialization in Nursing, or the Health Studies 
concentration must show that the student is able to successfully complete advanced work in a 
scholarly manner. It should also show that the student is familiar with the published work on the 
subject of the thesis. The thesis can be either an original piece of work or a re-evaluation of a 
previous study as in a critical analysis of an existing work on a specified problem within the 
scope of the subject of specialization. 
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REGISTRATION 
 
Students are not permitted to register as a graduate student in the MPH program until their 
application for admission has been approved by the Graduate Program. 
 
Students are permitted to take up of 1 full course equivalent (FCE) in a graduate program as 
a “special student” without being admitted to the graduate program.  Applications to take 
courses as a “special student” must be approved by the Graduate Coordinator.  Registration 
in a graduate course does not necessarily imply admission to a graduate program.  
Successful completion of a graduate course as a “special student: does not guarantee 
admission to the MPH program. 
 
Graduate students registering for the first time normally register in September, before the 
commencement of the fall term.  In exceptional circumstances, students may begin the MPH 
program in January.  The registration date is given in the academic schedule at the front of 
the University calendar. 
 
Graduate students newly admitted to the MPH program plan their courses with the Graduate 
Coordinator or designate.  Students should consult the Lakehead University calendar and 
the posted timetable when selecting their courses. 
 
 
Full-Time Registration Status 
 
The status of full-time in a graduate program is NOT linked to the number of courses that the 
student has registered in. 
 
To be considered for a full-time graduate student, the student must: 
 

• Identify himself/herself as a graduate student and be considered as a full time 
student by his/her supervisor. 

 
• Meet the requirements for admission and progression established by his/her 

graduate program. 
 

• Be geographically available and visit the campus regularly.  Absence from campus, 
visiting libraries, doing field work, attending a graduate course at another institution 
must be approved by the faculty supervisor.  If a period of absence exceeds four 
weeks in any one term, the faculty supervisor must provide written evidence to the 
Office of Research and Graduate Studies to the effect that the absence has the 
approval of the supervisor and the Graduate Coordinator. 
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Full-Time Students and Paid Work 
 

• A limited number of full-time graduate students will be offered graduate 
assistantships which are jobs paid by the university for working 10 hours per week as 
a teaching assistant. 

• When a full-time student is employed as a graduate assistant, additional employment 
is not encouraged. 

• Graduate Assistants who are employed by Lakehead University are members of the 
Canadian Union of Public Employees.  The CUPE contract requires that Graduate 
Assistants not be employed full time off campus. 

 
  
Part-Time Students 
 
Any graduate who does not meet the requirements of a full time graduate student as defined 
above is considered to be a part-time graduate student. 
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 Guidelines for Theses and Research Projects/Papers 
 

Administration of the MPH 

The MPH Executive Committee, comprised of the two Graduate Coordinators, the Dean of 

Professional Schools, the Director of the School Nursing, and a faculty member from the 

Northern Ontario School of Medicine (NOSM) is responsible for administering the MPH 

program.  Communication with the Executive Committee will normally occur through the 

Graduate Coordinator, who should be consulted on any issues requiring clarification. 

 

Core MPH Faculty 

A list of core faculty for the MPH program is available in the Calendar.  As well, the MPH 

website (www.lakeheadu.ca) contains a listing of each person’s research interests.   MPH core 

faculty are also members of other academic units, and are active in the MPH program because 

they have expertise in the area of Public Health.  As well, they are interested in supervising 

student projects or theses in the MPH program. 

 

Differences between a Thesis and a Research Project/Paper  

The thesis and project have different weightings: a thesis is equivalent to four half courses (2 

FCE’s); a project is equivalent to two half courses (1 FCE).   This weighting reflects the 

additional commitment and effort required for a thesis. 

 

A thesis is normally an empirical study (either qualitative or quantitative), which represents a 

moderately complete effort to answer a research question.  It is evaluated by an examiner who 

is external to the university.   

 

The project may be an empirical study of more limited scope, such as a pilot study, or additional 

analyses on an existing data set.  As well, the project may be an effort to produce an instrument 

or program of practical value, such as an information package on preventing an illness.  A 

variety of other approaches are acceptable, for example to produce information or a product that 

will assist practitioners in carrying out their work. 
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Time guidelines 

 

The following guidelines recognise the greater time demands of the thesis, and the shorter time 

available for full-time students.   Please try to keep ahead of these time guidelines. 

 

Thesis - Full time 

 Selection of supervisor: Dec 1st of first year. 

 Proposal approved by supervisor and second reader by Sept. 30th of second year. 

Project - Full time 

 Selection of supervisor: Sept 30th of second year. 

 Proposal approved by supervisor Dec 1st of second year. 

Thesis - Part time: 

 Selection of supervisor: Sept 30th of second year. 

 Proposal approved by supervisor and second reader by Sept. 30th of third year.  

Project - Part time 

 Selection of supervisor: Sept 30th of third year. 

 Proposal approved by supervisor by Sept. 30th of fourth year. 

 

Selection of the supervisor and topic: 

Assistance with selecting a supervisor and topic will be provided by the Graduate Coordinator. 

 

Supervision  

 Supervisor: Each thesis and project will normally have one supervisor, who is selected 

from the MPH core faculty.  Supervisors for a thesis should have a PhD as well as current 

research and publications, while all core MPH faculty members can supervise projects. 

 Co-Supervisor:  While the supervisor will normally be selected from the core faculty, it 

is also possible to have a co-supervisor who is a professional in the community (with at least a 

master’s degree), or a faculty member who is not a core faculty.  Involvement of a 

knowledgeable professional from the community can be extremely beneficial and is 

encouraged.   
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Second reader 

Both the thesis and project require a second reader, who is a core MPH faculty member or 

Adjunct professor/Professional Associate.   

• For the thesis, the second reader must read and approve the Thesis Proposal, as well 

as approve the final thesis before it is submitted to the internal and external examiners. 

• For the project, the second reader is not normally involved with the proposal, but must 

approve the final project.  

 

Ethical review 

All studies involving human or animal subjects must be approved by the Lakehead University 

Ethical Review Committee.  Information on how to submit an ethics application may be obtained 

from the Research Office (807-343-8201).   If you are uncertain whether your study requires 

ethical approval (e.g., use of archival data), consult with the MPH Coordinator.  Approval to 

proceed, in the form of an official letter from the President of Lakehead University, must be 

received before data collection may begin.   

 

Completion of ethical review may to take up to three weeks before approval is granted.  Ideally, 

you should complete the oral presentation of your proposal before submitting the ethics 

proposal.  Suggestions may arise following your presentation that may be helpful in modifying 

your design.  Ensure the following: 1) complete the researcher’s agreement form; 2) include a 

letter to potential participants; consent form; and a sample questionnaire. 

The guidelines for the ethical review can be found at: 

http://www.lakeheadu.ca/~researchwww/ethics_resources.html 

Please note:  You are to place all components of your proposal in this form. 

 

Completion: 

• Thesis: When the thesis is acceptable to both the supervisor and second reader, it will 

be submitted for evaluation to an internal examiner, who is a Lakehead University 

faculty member ( and not necessarily a core MPH faculty) selected by the supervisor, 

and to an external examiner, who is an expert in the topic of the thesis, and a faculty 

member at another university.  The external examiner is selected by the supervisor and 

must be approved by the Senate Graduate Studies committee.  The supervisor is 
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responsible for ensuring that revisions suggested by the internal and external examiner 

are incorporated into the thesis.  All thesis students are required to give an oral 

presentation of their thesis research.  The presentation will be scheduled as part of the 

Public Health Series 

• Project.  When the project is acceptable to both supervisor and second reader, an e-mail 

will be sent by the supervisor to the Graduate co-ordinator, with a copy of the project 

attached.  A mark of pass will then be submitted, and the copy of the project archived. 
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PROJECT TRACK THESIS TRACK 

The project provides for scholarly 

exploration, analysis and critique of a 

chosen issue in the public health realm. 

The process should begin with a review 

of the current literature and thinking in 

regard to the chosen area and reflect 

treatment, program, or policy 

recommendations.  It may lead to a pilot 

study and  a limited data collection 

where there is an exploratory question 

and the need for some preliminary data 

to guide research. 

The emphasis of a thesis is on the 

development of a research question or 

theory which is situated within a 

tradition of existing knowledge and 

research and which is then rigorously 

tested following procedures from 

established research traditions.  

Scholarly exploration and critical  

analysis are an integral part of this 

process, but they lead on to the 

systematic investigation of a question 

or the testing of a hypothesis, and to 

the statement of a position, or thesis, 

which arises from the evidence 

gathered. 

The emphasis for the project is on 

scholarly thinking and critical analysis. 

The thesis is driven by critical inquiry, 

and typically leads to empirical 

investigation, or theory testing, through 

established quantitative and/or 

qualitative methods. 

The emphasis for the project is often 

more practical, leading to the 

development of a program or a manual, 

or a proposed intervention. 

The emphasis for the thesis is more 

theoretical, to rigorously test the 

effectiveness of a proposed 

intervention. 

The project should demonstrate 

excellence, and may even be 

publishable.  However, the project may 

not carry the same burden of originality 

as the thesis.  Its essential purpose may 

be to further the knowledge of the 

The thesis in contrast, can be expected 

to advance our collective knowledge as 

a discipline.  It should make an original  

and /or significant and/or meaningful 

contribution to the knowledge base of  

community health care.  Like the 
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student or to further the interests of 

knowledge of a particular local group or 

community, as in the case of 

developing a resource manual or 

training module.     

project, the thesis provides an 

opportunity to conduct a scholarly 

exploration of a particular issue, but the 

emphasis is on theory building and the 

advancement of knowledge based upon 

argument from evidence. 
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PROJECT TRACK THESIS TRACK 

The project may be, but is certainly not 

limited to: 

• A critical review in an area of 

special interest to the student. 

• A program proposal or a 

program evaluation 

• An empirical study (qualitative or 

quantitative) which is 

exploratory or pilot in nature, 

with a method, with a relatively 

small number of subjects 

• A needs assessment 

• A small survey 

The thesis may be, but is not limited to: 

• A critical review which leads on 

to theory building or theory 

testing 

• A critical review which leads to 

the development of a hypothesis 

regarding a health care policy or 

practice, and the testing of that 

hypothesis 

• The development of an 

intervention, followed by testing 

or evaluation of that intervention 

• The design of a program, and the 

evaluation of the program’s 

effectiveness 

• An empirical study, using 

quantitative and/or qualitative 

methods 

• A needs assessment which leads 

to the development of an original 

program, policy or intervention 

• A survey which leads to 

significant service, policy or 

program development 

The project is worth one full course 

credit. 

The thesis is worth two full course 

credits. 

The student is required to engage a 

project supervisor to supervise the 

work. 

The student is required to engage a 

thesis supervisor who then forms a 

thesis committee. 

The final project report is reviewed by The final thesis is reviewed by the 
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the supervisor and two additional 

readers. 

supervisor and the committee, and 

finally by an external reviewer, 

according to Senate Graduate Studies 

requirements. 

The project can reasonably be finished 

to allow a full time student to complete 

and graduate in fourteen months. 

The thesis can be expected to take a full 

time student approximately two full 

academic years to complete. 
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Designing your study 

The supervisor serves as a mentor, to assist you with designing and completing the study.  You 

should communicate regularly with your supervisor at all stages of the thesis/project.  

• In the first stage the goal will be for you and the supervisor to agree on an area or topic 

for your study.   

• The next stage should be to discuss possible research designs and methodologies.  This 

discussion should occur concurrently with an extensive literature search.  Regular 

discussions should relate your reading to possible research questions.   

• Once you have agreed on the design and method, you and your supervisor should 

decide whether this will be a thesis or a project, and your course registration should be 

adjusted to reflect this.  You only have to register once for either the thesis or project and 

your registration continues (IP, or ‘in progress’) until it is completed.  Changing from one 

to the other is allowed, so long as it is done officially through the Registrar’s Office. 

• The next stage is writing the proposal.  This involves a process of revision, where the 

supervisor comments on a draft, suggesting modifications.  Expect a number of revisions 

(five or more is typical). 

• Once the proposal is written to the satisfaction of the supervisor, the procedures are 

slightly different for the thesis and project. 

o For the thesis, you and the supervisor select a second thesis committee member 

(second reader), generally from the MPH core faculty.  The second reader then 

reads the thesis proposal and may suggest additional changes. 

o For the project, only the supervisor approves the proposal. 
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Selecting a Research Problem or Project Topic 

• Consider possible problems or topics 

• Consult your Graduate Coordinator or core faculty to determine who will supervise the 

thesis or project. 

• Discuss possible committee members with the supervisor.  One member of the 

committee should have expertise in the area of study and one member should have 

expertise in relevant methodology. 

• Review the literature to determine: 

 What aspects of the topic or question have been studied? 

 What research designs have been used? 

 What conclusions have been drawn? 

 Is there support in the literature for the topic or research problem? 

• Decide on the problem or topic (review thesis/completed projects on the topic). 

 

Preparing a Thesis Proposal 

 
1. Review and revise the problem statement 

2. Develop a research question 

3. Select a design which is congruent with the questions 

4. In the design/methodology section, discuss (a) how the study meets the ethics 

guidelines in effect at Lakehead University, and (b) procedures for obtaining 

informed consent of participants. 

5. The proposal may include the following sections: 

• Description of intended study (Statement of Problem) 

• Background information 

• Conceptual framework 

• Literature review 

• Definitions 

• Research design (sample, setting, time frame, methods, instruments) 

• Research process or validity/reliability (i.e., plan for documenting process, data 

collection, data entry, strategies for checking trustworthiness), ethical 

considerations 
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• Data analysis 

• Significance 

• Limitations  

• References 

• Appendices 

 
6. Plan a schedule of tasks and anticipated deadlines to facilitate time management. 

7. Prepare submission to the Lakehead University Research Ethics Board.  Copies of 

the Ethics Procedures and Guidelines for Research on human subjects are available 

on the university website. 

http://www.lakeheadu.ca/~researchwww/ethics_resources.html The submission is 

not forwarded for consideration to the Research Ethics Board, Lakehead University 

until the approval form is signed by the supervisor and committee member (s) and 

one copy of the final proposal has been received by the Office of Research.  The 

copy of the proposal and the signed approval form will be kept in the student’s file. 

8. Data collection may not begin before the research has been recommended for 

approval by the Research Ethics Board and a letter of approval has been received by 

the Chair of the Research Committee.  Data collection which takes place prior to the 

receipt of formal authorization violates the ethical guidelines of the University.   

       (Used with permission, personal communication, Dr. John O’Meara, Chair,                                        

       Graduate Studies and Research in Education) 

9. When the study has been completed, a final write-up should be prepared.   

10. For a thesis, the write-up must be approved by the second reader, who again may 

suggest revisions.  The thesis is then submitted to an Internal Examiner, generally 

another MPH core faculty (selected by you and your supervisor), and to an External 

Examiner, who is an expert in the area of the thesis and who is generally a faculty 
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member at another university.  You and your supervisor select the External 

Examiner, and your selection must be approved by the Lakehead University Senate 

Graduate Studies Committee.  The Internal and External examiners may suggest 

modifications to the thesis, which should be completed and approved by your 

supervisor.   Three (3) single-sided copies of the final thesis must be submitted to the 

Office of Graduate and International Studies.  All three copies will be hard bound in 

standard university format.  One copy will be returned to you, one copy given to your 

supervisor and one copy filed in the Lakehead University Chancellor Paterson 

Library.  It is suggested that you provide bound copies for your supervisor, internal 

and external examiner. 
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Project 

1. Review or revise research problem or topic. 

2. Any project which involves basic research must follow thesis guidelines. 

3. The decisions to be made depend on the nature of the topic.  For example: 

• Action (participatory) research would follow thesis guidelines 

• The description of a program might be organized within a curriculum 

framework:  planning, development, implementation, and evaluation 

• A guide would need to articulate purpose, audience, content, form (how it 

might be organized), piloting and/or evaluation by experts in the field. 

      4.        Consult your supervisor about the contents/form of your proposal.  Proposals  

                may include the following sections. 

• Description of project 

• Overview of purpose, audience, form 

• Background/rationale 

• Review of literature 

• Definition of terms 

• Process 

• Organization/form (i.e., chapters, sections to be included) 

• Significance 

• References 

• Appendices 

4 Plan a schedule of tasks and anticipated deadlines to facilitate time           

management. 
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5 Prepare submission to the Lakehead University Research Ethics Board                                                                 

Copies of the Ethics Procedures and Guidelines for Research are available on the 

university website.  The submission is not forwarded for consideration to the Research 

Ethics Board, Lakehead University until the approval form is signed by the supervisor 

and committee member (s) and one copy of the final proposal have been received by the 

Office of  Research.  The copy of the proposal and the signed approval form will be kept 

in the student’s file. 

6 Data collection may not begin before the research has been recommended for approval 

by the Research Ethics Board and a letter of approval has been received by the Chair of 

the Research Committee.  Data collection which takes place prior to the receipt of formal 

authorization violates the ethical guidelines of the University.   

       (Used with permission, personal communication, Dr. John O’Meara, Chair,                           

       Graduate Studies and Research in Education)  

For the project, the write-up will be submitted to an Internal Examiner, generally another 

MPH core faculty, selected by you and your supervisor,  Again, revisions may be suggested, 

which should be completed and approved by your supervisor.   Final copies (soft-cover 

binding) should be submitted, to your supervisor, committee members,  Graduate Co-

ordinator and the library.   

The thesis/proposal must follow the Publication Manual of the American 

Psychological Association (5th) Edition in matters of style and referencing 

(required for the Nursing stream. 

 

Publication/Dissemination 

Graduate students are encouraged to publish their findings in scholarly journals, and to present 

their findings at conferences.  It is normal for the student and supervisor to co-author such 

publications/papers. 
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GRADUATE STUDIES 

Responsibility for graduate studies resides with the Senate of the University. The Senate is 
advised on graduate matters by the Senate Graduate Studies Committee. This Committee is 
administered through the Office of Graduate and International Studies and is composed of the 
designated Graduate Coordinator or Graduate Chair of those academic units which have a 
graduate program. It is the responsibility of this Committee, through its Chair, to provide 
leadership in all matters pertaining to graduate studies. 

Graduate Programs 

The University offers courses of study leading to the following graduate degrees: 
- Master of Arts (MA) in Clinical Psychology, Economics, English, Experimental Psychology, 
History, Mathematical Sciences, Sociology; 
- Master of Science (MSc) in Biology, Chemistry, Geology, Kinesiology, Mathematical Sciences, 
Physics; 
- Master of Education (MEd) in Education; 
- Master of Science in Control Engineering (MScEng); 
- Master of Environmental Studies (MES) in Nature-Based Recreation and Tourism; 
- Master of Forestry (MF) 
- Master of Science in Forestry (MScF); 
- Master of Social Work (MSW) 
- Master of Public Health (MPH) 
- Master of Management (M(Mgt)) 
- Master of Science in Management (MSc(Mgt)) 
- Doctor of Philosophy (PhD) in Clinical Psychology 
- Doctor of Philosophy in Educational Studies. 

Collaborative Programs 
- Specialization in Gerontology (Education, Kinesiology, Psychology, Social Work, Sociology) 
- Specialization in Women's Studies (Education, English, History, Psychology, Social Work, 
Sociology) 
To be accepted into a Collaborative Program, students must first be admitted to the master's 
program of a collaborating academic unit. 

Graduate Diploma 
-Health Services and Policy Research 
The Graduate Diploma in Health Services and Policy Research is offered in conjunction with a 
master's or doctoral degree (Economics, Psychology, Public Health, Social Work, Sociology). 
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REGULATIONS 

 
PROGRAM REQUIREMENTS 

The requirements of each graduate program are described in sections of the Lakehead 
University Calendar under the heading for the academic unit. 

A graduate student is governed by the general University regulations of the Calendar as well as 
the following regulations, which are specific to graduate students. 

 
GENERAL ADMISSION REQUIREMENTS 

Application for admission to a graduate program must be made to the Office of Admissions & 
Recruitment, Lakehead University, 955 Oliver Road, Thunder Bay, Ontario, P7B 5E1 by the 
deadline date of February 1.  Late applications may be considered for admission, but may not 
be considered for funding. 

Applicants for admission must be graduates of a recognized university, college or institute, and 
show evidence of scholarly achievement. Except where otherwise stated in the Admission 
Requirements of a particular program, degree students must have a four year Bachelor's 
degree or its equivalent with at least second class standing (B). An applicant holding a degree 
other than one in the discipline area to which admission is sought will be considered on the 
basis of undergraduate courses taken and academic standing. 

Applicants applying from a university other than Lakehead University must forward official 
transcripts of their university record and may be required to take an examination, such as the 
Graduate Record Examination (GRE). 

A make-up period of study may be required to meet the admission standards. Meeting the 
minimum requirements does not necessarily guarantee admission. No candidate will be 
admitted unless the academic unit recommends admission. 

All applicants will be advised in writing by the Office of Admissions and Recruitment of their 
admission status. 
 
Students applying to enter a graduate program who have previously withdrawn from the same 
or similar graduate program will be credited with previous courses completed and work 
undertaken towards completion of program requirements at the discretion of the academic unit. 
The academic unit may decline to allow previously completed courses to be accredited towards 
the graduate program applied for and/or may require a previous thesis topic to be changed in 
whole or in part. 
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PROFICIENCY IN THE ENGLISH LANGUAGE 

Applicants whose native language is not English and who have not studied in an English 
language school system for more than three full years will be required to present proof of 
English facility by achieving appropriate standing on one of the following tests: 

1. Test of English as a Foreign Language (TOEFL) - minimum acceptable score is 550 (paper-
based) or 213 (computer-based); 
2. Michigan English Language Assessment Battery (MELAB) - minimum acceptable score is 90; 
3. Canadian Academic English Language (CAEL) Assessment. 

Certain academic units may require higher scores (also see Kinesiology). 

 
REGISTRATION AND SELECTION OF COURSES 

No student is permitted to register as a graduate student until the application for admission has 
been approved. Registration in a graduate course does not in itself imply admission to a 
graduate program. A student may not take more than one full graduate course or equivalent 
without registering in a graduate program. 

The calendar year is divided into three terms: 

Fall term (September-December) 
Winter term (January-April) 
Spring/Summer term (May-August) 
Each term is approximately 13 weeks. 

Graduate students registering for the first time normally register in September, before the 
commencement of the fall term. However, in some academic units students are permitted to 
register initially in January or May to commence their studies. The registration date for any 
particular term is given in the Academic Schedule of Dates. 

Students proceeding to a graduate degree must arrange their program, with the assistance of 
the Graduate Co-ordinator/Chair, in accordance with the regulations of a specific program. 

A candidate may, with the consent of the academic unit, be granted advanced standing for up to 
one full course equivalent for graduate level courses completed at Lakehead or another 
university. No advanced credit from previous study will be given for undergraduate courses. (For 
exceptions to this regulation, see Engineering.) 

Students must take particular note of the graduate program descriptions outlined in each 
academic unit entry in the Calendar. 
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CONTINUANCE OF REGISTRATION 

Graduate students must be registered in each term (or year) in which they are engaged in 
course work, research, or thesis preparation including the term (or year) in which graduation is 
anticipated. Students are, therefore, required to pay the full appropriate fee (and ancillary fees) 
for the term (or year) in which they are registered. 

Continuance Fees will apply only when the student exceeds the period of study. A Waiver of 
Continuance Fee will be granted for exceptional circumstances only, which will include such 
issues as unavailability of supervision, required courses or resources. Cases will be considered 
on an individual basis by the Senate Graduate Studies Committee, normally on the 
recommendation of the academic unit in which the student is enrolled. At the time of request for 
a Waiver, the Graduate Chair/Co-ordinator must present a plan to the Senate Graduate Studies 
Committee outlining how and when the issues will be resolved. (see Program Fees page 15). 

A Leave of Absence from a graduate program will be given only for exceptional circumstances 
which will include a limited term of external employment closely related to the program of study, 
enrolment in a one-year academic program, health problems, parenting. compassionate 
grounds or other compelling circumstances. Cases will be considered by the Senate Graduate 
Studies Committee on an individual basis on the recommendation of the academic unit. A 
graduate student granted a Leave of Absence will not be required to pay a continuance 
registration fee and will not have access to University faculty or laboratory facilities. Leaves of 
Absence will be considered up to a three term limit; for each term granted, a "stop-the-clock" 
policy will prevail with respect to completion of graduate degree requirements. 

Full-time students who have allowed their registration to lapse for one term and fail to register 
for the next term will be considered to have left the program. Part-time students who have 
allowed their registration to lapse for three consecutive terms and fail to register for the next 
term will be considered to have left the program. Students wishing to complete their program 
must apply for re-admission. Their allowable time-to-completion will resume from the date of first 
registration in the program. Students who have reached their time limit in the program at the 
point of re-admission must complete the program within three consecutive terms. 

A graduate student proceeding to a degree is governed by the academic regulations and 
program requirements in effect at the time of initial registration. A graduate student who does 
not successfully complete a course applicable to the graduate degree within a period of two 
consecutive years at Lakehead University, or who has not completed a thesis within the 
prescribed time limits must reapply to enter the program. The academic regulations and 
program requirements in effect at the time of re-entry to the academic program shall apply. 
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FULL-TIME/PART-TIME STATUS 

The University recommends that a graduate student will not normally be employed for more 
than an average of ten hours per week for any term. When the student is employed as a 
graduate assistant, the ten hours per week should represent the total time spent by the student 
in connection with this appointment. 

The Ministry of Colleges and Universities' Ontario Operating Funds Distribution Manual states 
the following definitions of graduate students: 

 
FULL-TIME GRADUATE STUDENTS 

A full-time graduate student must: 
1. be pursuing his or her studies as a full-time occupation; 
2. identify himself or herself as a full-time graduate student; be designated by the University as 
a full-time graduate student; be considered to be a full-time graduate student by his/her 
supervisor and Graduate Co-ordinator/Chair; 
3. be geographically available and visit the campus regularly. Without forfeiting full-time status, 
a graduate student, while still under supervision, may be absent from the university (e.g. visiting 
libraries, doing field work, attending a graduate course at another institution) provided that, if 
any such period of absence exceeds four weeks in any one term, written evidence shall be 
available in the Office of Graduate Studies to the effect that the absence has the approval of the 
supervisor and the Graduate Co-ordinator/Chair of the academic unit. 

 
PART-TIME GRADUATE STUDENTS 

All active graduate students, other than full-time graduate students as defined above, are part-
time graduate students. 

 
PERIOD OF STUDY 

Candidates for a Master's degree normally require a minimum of twelve months of full-time 
study at the University. 

A candidate shall complete the requirements within one of the following prescribed time limits 
from the time of first registration: 
(a) two years registered full-time; 
(b) one year registered full-time, three years registered part-time; 
(d) six years registered part-time. 
For co-op students, the duration of the co-op placement will be added to the above time limits. 
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Time Extension recommendations beyond these limits will be forwarded by the academic unit 
to the Senate Graduate Studies Committee for consideration and final approval. (For exceptions 
to these regulations, see MScEng in Control Engineering and PhD in Clinical Psychology, as 
well as the MSc(Mgt) and M(Mgt) from the Faculty of Business Administration.) 

A recommendation for the first term beyond the allowed period of study originates with the 
supervisor for approval by the academic unit. It is the responsibility of the academic unit to send 
notice, including reasons, of this approval to the Office of Graduate and International Studies, 
the Office of the Registrar and the Office of Finance. 

A graduate student who does not complete the required courses and/or thesis within one of the 
prescribed periods of study and does not receive an approved Time Extension is considered to 
have failed the program and must withdraw. 

PROGRAM OF STUDY 

The program of study of each graduate student may differ according to the academic unit. Each 
student in a graduate program shall comply with any additional requirements of the academic 
unit in which the student is registered. 

The course requirements for the degree will normally be at the fifth-year (Engineering sixth-
year) level. With the approval of the academic unit, a maximum of one full course equivalent at 
the fourth-year (Engineering fifth-year) level may be accepted towards the Master's degree, 
provided the course has not been taken previously. Individual programs of study must be 
approved by the appropriate academic unit. 
 
When a thesis is required, it will be on a subject approved by the appropriate academic unit 
upon the recommendation of the supervisor following consultation with the student. 

Each graduate student undertaking a thesis shall have the guidance of a Thesis Committee. 
The Committee is chaired by the supervisor and consists of at least one other member of the 
academic unit. In addition, faculty from cognate academic units and other qualified persons from 
inside or outside the university may be appointed. An adjunct professor may be a Thesis 
Supervisor or a member of a thesis committee. 

A Thesis Supervisor, members of the Thesis Committee and the provisional thesis title must be 
approved by the academic unit and the information placed on file in the Office of Graduate and 
International Studies through the Annual Progress Report Form. 

It is the responsibility of the Thesis Supervisor to ensure that a thesis involving human subjects 
and non-human vertebrates are approved, respectively, by the Senate Research Ethics Board, 
and the University Animal Care Committee, before a student's research begins. A copy of the 
approval notice must be forwarded to the Office of Graduate and International Studies for 
inclusion in the student's file. 

Any major change to a student's program (e.g. from thesis to course degree, field of 
specialization, supervisor) must be approved by the academic unit and notice of the change 
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forwarded to the Office of Graduate and International Studies through the Annual Progress 
Report Form. 

GRADING SYSTEM 

Course standings in the graduate programs will be reported as follows: 

 
A+ 90 to 100% 
A 80 to 89% 
B 70 to 79% 
C 60 to 69% 

Fail 1 to 59% 
F Academic Dishonesty 0 

INC Incomplete*   
DEF Deferred**   

 

* see Academic regulations 

** see Academic regulations 

To maintain registration as a graduate student, a student must achieve and maintain 
satisfactory academic standing at all times. A student whose academic performance does not 
meet the minimum standing will be required to withdraw from the program. 

 
MINIMUM SATISFACTORY ACADEMIC STANDING 

Graduate students must maintain at least a B overall average in their courses with no more than 
one full course equivalent graded C. A mark of less than 60% in a graduate course, or in an 
undergraduate course used towards a graduate degree, constitutes failure. A graduate student 
with "a passing mark" or "a mark of 50 to 59%" in an undergraduate or graduate course may 
repeat the course. No more than one full course equivalent may be repeated. If after exercising 
this avenue for improving course marks, a student is still unable to achieve the minimum B 
overall average, the graduate student will not be permitted to continue in the program. 

Course marks below 50% are unacceptable in a graduate program. A graduate student with 
such a mark (half or full course) will not be permitted to continue in the program. Courses with a 
mark below 50% may not be repeated. (For exceptions to these regulations, see Engineering.) 
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EXAMINATIONS 

Graduate students enrolled in courses for credit must take all examinations in those courses. 
A candidate may be required to take an oral examination during the Master's program. 

 
COMPREHENSIVE EXAMINATIONS 

Comprehensive examinations testing the student's knowledge in specified areas are required by 
some academic units. 

 
SPECIAL EXAMINATIONS 

Special examinations are not permitted for students registered in a graduate program. 

 
THESIS EXAMINATION 

The Master's thesis will be evaluated by at least two examiners, one of whom must be external 
to the University. 

The Internal Examiner is appointed following a procedure established by the academic unit. An 
oral defense of the thesis may be required as part of the internal examination. 

An External Examiner is recommended by the student's Thesis Committee and appointed by 
the Senate Graduate Studies Committee or, on its behalf, by the Dean of Graduate Studies. 

Following the appointment of the External Examiner, a completed thesis is submitted by the 
Thesis Supervisor, through the academic unit's Graduate Co-ordinator/Chair, to the Office of 
Graduate Studies at least three months before the date of Convocation. All correspondence with 
the External Examiner is conducted by the Office of Graduate Studies. 

In assessing the thesis, the Examiners will make one of the following reports to the Committee: 
1. Thesis Accepted 
2. Accepted Subject to Revisions 
3. Appreciable Revisions Required 
4. Thesis Rejected. 

A thesis considered to require appreciable revision is returned in revised form to the External 
Examiner for re-evaluation through the Office of Graduate Studies. 

A candidate whose thesis and oral examination (if applicable) are rejected by the examiners will 
be allowed to resubmit his/her thesis with the permission of the student's Thesis Committee. 
The final decision on accepting a thesis is made by the Thesis Committee after considering the 
reports of the Internal and External Examiners. A student has failed the program if the thesis is 
rejected following re-examination and the student must withdraw. 
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THESIS SUBMISSION PRIOR TO GRADUATION 

The final thesis must be produced in a format acceptable to the academic unit which may 
include an electronic format that meets OCUL standards (see also requirements in the 
Department of Geology). A hard copy thesis must be legible and typed or printed on good 
quality bond paper, not less than 20 lb. weight. Laser-quality printing or equivalent is 
acceptable. 

Three unbound copies of the final approved thesis are to be submitted to the Office of Graduate 
Studies. At least one copy must contain a frontispiece signed by the supervisor. The signature 
will signify that all comments made by examiners have been considered by the author of the 
thesis and specified corrections have been made. 

Along with the thesis, the "License to the University" and the National Library of Canada forms 
must be signed by the student and submitted. 

The graduate student will arrange payment for binding all three copies of the thesis. One copy 
of the thesis will be forwarded to the Library, one to the Supervisor, and one to the student. 

Each student must complete an Application to Graduate form and submit it to the Office of the 
Registrar by the deadline dates published in the Academic Schedule. 
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DISTANCE EDUCATION 
 
Courses offered in the Distance Education mode by Lakehead University are all learner-centred.  
This gives you, the learner a greater degree of freedom in organizing your learning activities to 
fit your lifestyle.  Since this may be a new direction for some of you, we have built in some 
assistance through the structure of the course-pacing of assignments, audio/videoconferencing, 
review questions, multi-media learning materials, and invigilated examinations.  We hope that 
you will find them helpful and stimulating. 
 
Conferencing is a key component of our distance education courses.  Scheduled throughout the 
term, these group audio or video tutorials are designed to provide you with an opportunity to 
“meet” with your professor, share your views with your classmates, as well as ask questions 
regarding the course content, assignments, or examinations.  Typically, attendance at the 
conferences is optional; however, for some courses attendance may be mandatory. 
 
Students who perform well in our Distance Education courses generally: 
 

�  Set aside regular periods for study 
�  Submitted their assignments promptly 
�  Asked their professors for clarification whenever it was necessary 

 
Time management and self discipline are crucial for academic success. 
 
To provide you with research and reference support, the Lakehead University Library offers a 
number of services including access to online journals.  If you would like a personal library 
instruction session, call (807) 343-8147. 
 
Through the Lakehead University Library Web page, you can access numerous resources and 
services including access to periodical indexes, an on-line request form, and links to resources 
by subject.  The page can be accessed via the Lakehead University Home Page.  Just go to the 
pull-down menu to “Library”. 
 
Conferences 
 
Students are encouraged to “meet” with their instructor and classmates to gain added insight 
into course content.  These meetings may be audio/video/media streaming or via computer. 
 
The frequency of these meetings varies.  The audio or video conferences are generally held at a 
Contact North Site across Northern Ontario.  If you are in Thunder Bay, all classes will be held 
in a Smart Classroom on campus. 
 



 

                                                                                            39 

Conference Tips 
 

1. Prior to the conference, write down your questions or ideas in point form.  Be as 
specific as possible. 

2. Bring all relevant course materials including a pen and notebook with you to the 
conference. 

3. Be prepared to begin on time.  Check the conference schedule in your course kit 
for dates and times.     

4. The Site Coordinator will be responsible for setting up and demonstrating the use of 
conferencing equipment. 

5. Speak naturally in the direction of the microphone and always identify yourself 
before speaking during the conferences. 

6. Keep your comments and questions brief.  Allow other participants an equal 
opportunity to voice their opinion and participate in the discussion. 

7. When referring to any of your course materials, be very specific about the title of the 
work, chapter, and page number, etc. 

8. While you are “on line”, avoid rustling papers, tapping pens, and conversing with 
others in the room.  Background noise may be transmitted through the phone lines 
and makes listening difficult for participants in the other areas. 

9. Do not “keep an open line” during the teleconference. 
10. Please do not tape the session without the written permission of the instructor. 
 
 
TO ENSURE THE APPROPRIATE EXAMINATION AND CONFERENCE SITE IS 
BOOKED FOR YOU, BE SURE TO COMPLETE AND SUBMIT THE CONFERENCE AND 
EXAMINATION SITE FORM AS REQUESTED. 
 
WEB ADVISOR 
 
Web advisor is an interactive web application that allows students to view their individual 
student information.  It requires the use of a username and pin (Assigned by the Office of 
the Registrar) which added to other security features ensures privacy for the student.  
Services currently available include registration (except for graduate students), add/drop of 
courses, student schedules, transcripts, financial aid awards and account balances.  
WebAdvisor can be accessed from the menu on the link from the university homepage. 
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WEB BASED MAIL 
 
All students have a web based email account that will last their entire university career.  Like 
other web-based mail, it can be accessed from any web browser, on or off campus.  Once 
you are registered for the course, your account is set up. 
 
To access your account, go http://mail.lakeheadu.ca 
Login with your username and password. 
 
Username is first initial, middle initial and your last name.  Your password is your date of 
birth,  yymmdd. 
 
If you require assistance contact the helpdesk at (807) 346-7777 or 
helpdesk@lakeheadu.ca 
 
WebCT 
 
The Master of Public Health program is offered using a range of distance delivery modes, 
including media-streaming.  Our Technology Services Centre has advised that the following 
are the minimum hardware, software and internet requirements: 

 
• a PC (Pentium II or higher with at least 128 mb of RAM) with Windows 

98/2nd edition/2000/XP or a *Mac OS 9 (*Although suitable software for 
connectivity, Lakehead does not offer technical support Apple products.) 

• a connection to the Internet (high-speed internet service such as DSL or 
cable preferred) 

• a recent version of Netscape Navigator 6.2.x and 7.0 browsers (4.7x to 4.8, 
6.0 and 6.1 are not supported) or Internet Explorer 5.5 or 6.0 (4.0 and 5.5 
SP1 are not supported) 

 
 

It is imperative that students verify that the necessary resources are in place.  This may be 
done by visiting http://parttime.lakeheadu.ca to try the Sample Online Course. 

 
Instructions for students to login to their courses will be e-mailed to their individual 
Lakehead University e-mail accounts approximately 2 weeks prior to class 
commencement.  Please note that these instructions are sent following registration. 

 
For further information and assistance, please contact the Office of Part-time and Distance 
Education.  
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To learn more about navigating your learning materials and how to use WebCT go to 
the WebCT Learner Guide link once you have logged onto your course. 
 
To access WebCT go to the menu on  www.lakeheadu.ca click WebCT. 
Your username is the first initial, last initial and last name. 
Your password is on-line. 
 
Please Log out of WebCT once you are finished. 
 
By using your Username and Password you are agreeing to comply with the 
University’s Code of Student Behaviour and Disciplinary Procedures. 
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Frequently Contacted Areas 
Area Address Information Provided 
Admissions UC 1003 

Telephone: 343-8500 
Fax: (807) 343-8156 
E-mail:  admissions@lakeheadu.ca 

Admission decisions 
Program requirements 
Advanced  standing 

Academic & 
Career 
Advising 

UC 1002 
Telephone:  (807)343-8018 
Fax:  (807) 343-8156 
E-mail:  advising@lakeheadu.ca 

Academic counselling 
 

Registrar UC 1004 
Telephone: (807) 343-8675 
Fax:  (807) 343-8156 
E-mail:  records@lakeheadu.ca 

Registration procedures 
Registration confirmation 
Adding/withdrawal procedures 

Graduate 
Coordinator 
MPH 

SN 1036 
Telephone: (807) 343-8643 
Fax: (807) 343-8246 
E-mail:  darlene.steven@lakeheadu.ca 

Academic advising 
Scheduling 
Course offerings 
Registration dates 
Admission 

Graduate and 
International 
Studies 

RC 0009 
Telephone: (807) 343-8785 
Fax: (807) 346-7705 

Administration for all graduate 
programs 

Continuing 
Education & 
Distance 
Learning 

AT - 5031 
Telephone:  (807) 346-7730 
Fax:  (807) 343-8006 
E-mail:  parttime@lakeheadu.ca 

Administrative concerns 
Assignment/teleconference dates 
Course materials 
Course offerings 
Registration dates 

Scheduling & 
Examination 

UC 1004 
Telephone:  (807) 343-8495 
Fax:  (807) 343-8156 
E-mail:  schedule@lakeheadu.ca 

Examinations 
Confirmation of exam locations 
Scheduling conflicts 
Rescheduling of examinations 
Transcripts 

Accounts 
Office 

UC 0004 
Telephone: (807) 343-8140 
Fax:  (807) 343-8497 
E-mail:  fees@lakeheadu.ca 

Tuition fees 
Examination fees 
Income tax receipts 

Financial Aid 
Office 

SC0008 
Telephone:  (807) 343-8206 
Fax:  (807) 343-7760 
E-mail:  financial.aid@lakeheadu.ca 

Financial assistance 
OSAP 
Bursaries 

Library Chancellor Paterson Library 
Telephone:  (807) 343-8147 
Fax:  (807) 343-8007 
E-mail:  unilink@lakeheadu.ca 

Library services 
Borrowing of library materials 

Bookstore UC 1020 
Telephone: (807) 343-8335 
Fax:  (807) 343-8158 
E-mail:  bookded@lakeheadu.ca 

Texts 
Course kits 
Supplies 

Learning 
Assistance 
Centre 

SC 0003 
Telephone: 343-8047 
Fax: 346-7733 
E-mail:  lacentre@lakeheadu.ca 

Tutoring/Study skills 
APA reference instruction 
Essay/research paper 
Writing/formatting 
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APPENDIX A 
 

FORMS 
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APPENDIX B 
 

YOUR FUTURE: 
A GUIDE FOR POTENTIAL 

GRADUATE STUDENTS 
 
 

A publication from the 
Canadian Association for Graduate Studies (CAGS) 
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PRECEPTORSHIP GUIDELINES 
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Preceptorship Guidelines 

 
 
“The only limit to our realization of tomorrow will be our doubts of today” 
                                                                       
                                                                                                        Franklin D. Roosevelt 
 
 
Reasons for an Agency to participate in a preceptorship program for the Masters 
of Public Health. 
 

• To lessen job turnover by increasing job satisfaction of committed and 
experienced staff. 

• To recruit qualified staff 
• To contribute to the knowledge development of students. 
• To facilitate the transition to graduate role. 
• To inject new and fresh ideas into organization. 
• To develop an ongoing partnership with the academic community. 
• To support planned or current research projects. 

 
What the Agency should have in place before agreeing to participate in 
preceptorship program. 

 
• Awareness of the curriculum so it can be integrated in the agency setting. 
• Commitment from the agency and a supportive team effort approach to the 

preceptorship. 
• Leadership and planning for the preceptorship with the academic community. 
• Resource allocation for the successful implementation of the preceptorship, 

human, financial, and emotional. 
. 

Purpose of the Guidelines 
 
Preceptor role /Job description / Preceptor Criteria 
To identify specific qualifications of a preceptor for the Masters of Public Health. 
To develop  a  role description. 
To ascertain accountability in terms of participation. 
To work collaboratively to achieve a standard of excellence in public health graduate 
studies. 
 
Conflict of Interest 
To clarify preceptor roles and manager roles if combined. 
 
Conflict resolution 
 
To identify mechanisms for conflict resolution if there is a dispute between the student 
and preceptor regarding work or project issue. 
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Preceptor  Criteria  
 
Graduate preceptors are used primarily to facilitate learning. Specific roles and 
responsibilities vary by specialty and course. 
 
The preceptor should be aware of the knowledge and skills competencies of the Masters 
of Public Health Academic program. 
 
There should be sufficient reward/support from the agency for an individual assuming 
the additional responsibility of preceptorship. 
 
The graduate preceptor has a master’s degree, or doctoral degree in fields relevant to 
the role.   
 
The graduate preceptor must show an interest and commitment to student learning and 
have proven preceptorship abilities. 
 
The preceptor should possess organizational and time management skills and good 
communication skills. 
 
The preceptor should have at least 10 years of experience in public health or a related 
discipline.  
 
Preceptor’s role and responsibilities 
 
Create a space for learning 
 
With the support of the agency create a positive learning environment for the student. 
Students should feel free to observe, practice and ask questions. The physical, social 
and professional climate of the agency should be supportive of student learning. The 
agency should support the preceptor as he/she accepts the student within their 
workload. The preceptor and student should take time for personal reflection on 
professional actions and experiences. 
 
Role Modeling 
 
The preceptor should be able to provide the student with learning opportunities by 
concrete examples so the student can transform experience into learning. The preceptor 
is expected to discuss the students experience and together identify strengths, 
weaknesses and potential activities to address the weaknesses. The preceptor should 
be able to frequently ask questions regarding the student’s learning and give feedback to 
promote critical thinking. 
 

Direct the learning experience 

Plan the learning experience that is congruent with the curriculum and the student’s 
learning contract (goals and objectives). Depending on the student’s stage of learning 
and skills, the preceptor should support the student in increasing their confidence and 
competence by asking the student what they are learning and what more they want to 
learn. 
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Learning activities 
 
The preceptor supports activities that allow the student to develop confidence and gain 
experience in public health competencies. i.e., health promotion.  
 
Knowledge and Skills of a  Masters of  Public Health Student 
 
Knowledge Base 
 

• Health theory (i.e., health belief model, social learning theory, PRECEDE-
PROCEED model, and ecological models, health promotion throughout the 
lifespan) 

• Health policy (i.e., federal, provincial, municipal and finance and reform, eg. 
Romanow, Kirby, and Naylor) 

• Health promotion strategies (i.e., interventions in heart health, smoking 
cessation, nutrition, physical activity, injury prevention, immunization and 
communicable disease) 

• Community health planning 
• Inequities in health care (i.e., gender, children, minorities, and the elderly) 
• Health communications strategy (i.e., social marketing, risk communication, 

media development) 
• Economics of health care 
• Epidemiology 
• Research and evaluation strategies (i.e., proposal development, literature review, 

statistics and methodology) 
 
Skills 
 

• Needs assessment (i.e., individual, group and community levels) 
• Program development, planning and evaluation 
• Research and evaluation of studies (i.e., critique and application of data, 

proposal development, survey development, interview techniques and evaluation 
techniques) 

• Health communication (i.e., health promotion planning and  effective use of 
media) 

• Computer technology in health promotion (i.e., power point presentations, web 
site) 

 
Examples of learning activities include: 

• Attend meetings (Examples: Planning, coalition, organizational, etc…) 
• Review organizational material (Examples: Vision, mission statement, goals, 

mandates, annual reports, etc…) 
• Observe existing programs (Examples: Educational sessions, screenings, 

community events etc…) 
• Assist or take the lead in the assessment, planning, development, and evaluation 

of an existing program or project. (Examples: Literature searches, Internet 
searches, data collection, material development, program development) 
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• Participation in daily operations of organization. (Examples: Making or taking 
professional calls, coordinating, participating and scheduling meetings for a 
coalition or working group, entering and reviewing data for reports.) 

 
 
Graduate Faculty/Coordinator Responsibility 
 
The Graduate Faculty assigned to this course will: 
 

• Provide copies of the course outline and preceptor responsibilities to the student 
which in turn should be shared with the preceptor 

• Assign final marks to student (Pass/Fail) 
• Supervise or guide the student’s project 
  

 
Conflict Resolution 
 
It is important to remember that this is not a clinical practicum. This practicum is 
to enhance the student’s practical knowledge of  public health. 
 
The  Standards of Conduct for any professional group must be adhered to. 
 
Policies and procedures through the agency or university will be taken into 
consideration. 
 
If a student is not performing according to standards, the preceptor will contact the 
professor and discuss concerns and methods to correct the problem. 
 
The preceptor and professor will meet with the student to: 
 

• Discuss the learning contract and the concerns 
• Develop guidelines for the student to remedy the concerns 
• Allow opportunity to correct the behaviour 
• Meet the student at an appropriate time to ensure that the behaviour has been 

corrected. 
 
If the behaviour continues, or is unacceptable, the student will be terminated from the 
experience. 
 
Evaluation 
 
Students are expected to share their learning contract with their preceptor.  Students are 
evaluated on the experience based on their learning contract, objectives, journal and any 
other relevant information.  Preceptors may contact the professor at any time if they 
have concerns or questions regarding the student experience. 
 
The professor will have overall responsibility for assigning the mark. 
 

  
 



      
________________________________________________________________________ 

 
                                                                           

50 

Tips for Preceptors 
 

Remember when you were a student?  What made your placement a great 
experience? Recalling the best experiences of your own education may remind you of 
the best methods for you to use in precepting a student.  

 
Key factors include:  
 

• Eliciting student goals for their clinical experience. 
• Ask the student questions about their basic factual knowledge and 

experience. 
• Think aloud so student can understand your reasoning process. 
• Explain your rationale for decisions you make. 
• Cite relevant examples from your experiences. 
• Give direct and immediate feedback both positive and negative. 
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